
Article 25 and Article 26 

125 

Section 5.  Arbitration Hearing.  At any arbitration hearing concerning disciplinary actions for 
just cause, both the faculty member and the Employer shall have the right to be represented by 
counsel, to be heard, to have witnesses testify, to see all evidence and to cross examine all 
witnesses.  The Employer assumes the burden of substantiating the charges through presentation 
of proper, relevant, and sufficient evidence.  The hearing shall be open or closed at the mutual 
agreement of the parties. 
 
Section 6.  Temporary Part-time and Adjunct Faculty.  A temporary part-time or adjunct 
faculty member may be terminated under the following conditions: 
 

Subd. 1.  Temporary Part-time or Adjunct Faculty with Less than 2.0 FTE Continuous 
Service.  A temporary faculty member with less than 2.0 FTE continuous service may be 
terminated immediately.  Such faculty member shall receive five (5) days of pay at his/her 
daily rate of pay. 
 
Subd. 2.  Temporary Part-time or Adjunct Faculty with 2.0 or more FTE Continuous 
Service.  A temporary faculty member with 2.0 FTE or more continuous service may be 
terminated before the end of the stated period for just cause.  Such faculty member shall receive 
a ten (10) day notice as provided in this Article. 
 
Subd. 3.  Continuous Service.  Continuous service shall mean without a break in service.  For 
purposes of this section a “break in service” is defined as no assignment for one (1) full 
academic year. 
 
 

ARTICLE 26 
PERSONNEL FILES 

 
Section 1.  College Responsibility.  Each college shall maintain at the college one (1) official 
personnel file for each faculty member.  Such file shall contain personnel transactions, official 
correspondence with the faculty member, disciplinary actions, and other data relevant to the faculty 
member’s performance of duties.  Unsigned letters, unsigned statements, or unsigned evaluations 
shall not be placed in this file except as specified in Section 2 below.  Access to data in the 
personnel file shall be granted only in accordance with the Minnesota Data Practices Act (M.S. 
Chapter 13).  With respect to private data, access shall be provided to other persons after 
presentation to the college of written authorization from the faculty member. 
 
Section 2.  Faculty Member Rights.  A faculty member shall have the right to place such material 
in the personnel file that s/he determines has a bearing on the faculty member’s performance of 
duties.  Upon the request of the faculty member, the college shall provide two (2) copies of the 
contents of the personnel file.  For any additional copies of the personnel file, the faculty member 
shall pay the standard per page copying fee for copying the file. 
 
Upon written request, the faculty member’s file should be delivered within three (3) working days 
to the faculty member’s home campus in a secure, sealed envelope to be opened in the presence of 
the faculty member and the college president or designee.
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The faculty member’s signature is required to be on each performance related item in the file to 
acknowledge receipt of the document.  If the faculty member refuses to sign the document within 
three (3) duty days of receipt, the document may be placed in his/her file without such signature.  
Documents of anonymous origin relating to a faculty member’s performance shall not be placed 
in the file without a cover letter explaining the circumstances under which the document was 
received by the administration.  Individual student evaluations shall not be placed in the file. 
 
Prior discipline may be used against the faculty member for purposes of further progressive 
discipline only if such prior discipline is documented and maintained in the faculty member’s 
personnel file. 
 
Annually, any material that a faculty member requests be removed from file shall, with the 
approval of the college president, be removed.  A faculty member shall upon request have the 
following data removed from file: 
 

1. Written reprimands after two (2) years provided that no further discipline has been taken 
against the faculty member during the interim. 

 
2. Written records of suspension of ten (10) days or less after five (5) years provided that no 

further discipline has been taken against the faculty member in the interim. 
 
 

ARTICLE 27 
GRIEVANCE PROCEDURE 

 
Section 1.  Complaints.  A complaint is an informal claim by a faculty member, or group of 
faculty members in the bargaining unit or by the local chapter or MSCF of alleged improper, unfair, 
arbitrary or discriminatory treatment.  A complaint may constitute a grievance if not mutually 
resolved, and if the complaint falls within the definition of a grievance.  Complaints shall be 
processed only through the informal procedure for handling complaints as herein set forth. 
 

Subd. 1.  Informal Procedure for Handling Complaints.  Any faculty member in the 
bargaining unit either with or without the MSCF grievance representative on the campus may 
informally discuss a complaint on behalf of him/herself or other faculty members with the 
appropriate college administrator.  Any settlement, withdrawal, or disposition of a complaint 
at this informal stage shall not constitute a binding precedent in the settlement of (similar) 
complaints or grievances.  No complaint can become a grievance until it has gone through the 
informal procedure for handling complaints. 
 
Subd. 2.  Faculty members are encouraged but not required to resolve complaints on an 
informal basis with the faculty member’s immediate supervisor at the earliest opportunity. 

 


